Job Description                   

	      Job Title                        Partnership Development Manager



	      Accountable to:            CEO



	      Reports to:                    CEO



	      Grade :                          £30,000 pa 


	Hours:                          37hrs per wk 

	       Term:                           1 year fixed term (with possibility of extension)

	    Work Location:           Women’s Work Offices Derby City



	


	Women’s Work has been delivering a range of support services to vulnerable women for the past 7 years and has strengthened its role as the only local provider of open access personal support and information for vulnerable women and their families, specifically those engaged in substance misuse and street sex work in Derby City. 
Aims of the Post
To develop and lead on the delivery of the organisations sustainability strategy, building strong relationships and partnerships with commissioners in the region, strategically aligning the organisations objectives to those of the wider community safety agenda in order to achieve agreed business development/fundraising targets to  ensure the long term financial sustainability of the charity.  

Personal Qualities

The successful applicant will be self-motivated and dynamic. They will have a strong personal commitment to the aims and objectives of Women’s Work and a proven history in a similar role.  You will be very confident and able to demonstrate a high level of initiative and autonomy in your work.

General Duties

· Plan develop and implement a strategy for organisational development
· Develop and write a 5 year Funding Strategy and operational action plan for delivery and lead on the delivery

· Explore and identify potential opportunities for funding post 2011 and prepare schedule of current opportunities

· Review current partnerships and write an action plan to deliver improvements

· Review Business Plan 

· Co-ordinate and assist in the delivery of stakeholder events to disseminate the findings of the recent evaluation and raise awareness
· Develop the charity’s presence in the region 
· Identify ‘prospects’ and build relationships with local and  regional commissioners
· Develop contacts and networks with commissioners and appropriate organisations in furthering business development for the charity
· Write and present proposals /tenders and project bids  
· Work with colleagues to develop the charity and its work across the region. 
· Ensures that income generation data and reports are submitted and the business development activity is aligned to our policies and procedures
· Attend and chair network meetings 

·  Write reports, plans, proposals, applications and evaluation documents 
· Keeps abreast of regional and national policy and statutory priorities linked to our work in order to inform strategic planning 


	Knowledge, Skills And Experience

	· The ability to research and create funding opportunities, including the completion of applications or contract bids 

· Proven track record of delivering on targets and outcome

· Knowledge of business generation/processes contracting, and commissioning 

· Substantial knowledge and experience of delivering in the voluntary and public sector

· Strong influencing skills with the ability to secure involvement in local partnerships and networks 

· Proven track record of building strategic relationships and maintaining partnerships and networks 

· The ability to act as ambassador and role model 
· Can translate strategy into operational implementation 
· Ability to work as part of a wider organisational team 
· Excellent demonstrable written and verbal communication skills
· The ability to prioritise and meet deadlines 
· Willingness to travel extensively throughout the region when necessary 
· Experience of working effectively nationally and across regions
· Experience of in service development, stakeholder analysis and business planning
· Project management skills 
· Risk management experience 

You may have worked in the following capacities

Charity Fundraiser

Charity Commercial Manager 
Charity Manager
Charity Business Development Manager


PERSON SPECIFICATION


Job Title:

Partnership Development Manager
               


Base:                
Women’s Work Derby City 

Hours:               
37 hrs per week

	1.  Attainments/Qualification

	Essential

Educated to degree level
	Desirable

Business /Leadership qualification

	2.  Skills

	Essential

Fundraising and bid writing 
Report writing skills

Ability to develop and work in partnerships

Good interpersonal and all-round communication skills

Evaluation and sound judgment skills

Excellent written skills

Presentation skills

Managing own caseload

Excellent IT skills

Full driving License and use of car
	Desirable

Marketing skills

Presentation skills

	3.  Knowledge/Experience

	 Essential 

Knowledge and understanding of  the voluntary sector and funding sources

Sound Knowledge of the commissioning process

Knowledge of  LAA and NI’s 
	Desirable

Knowledge of Compact 

	4.  Disposition

	Essential
Self-motivated & Confident

Team player 

Professional
	Desirable



	5.  Circumstances/special Demands of Post

	Essential
Demonstrate the ability to effectively work with people regardless of their ethnic, cultural, social backgrounds, their age, religious belief, disability and sexual orientation.
	Desirable


